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CAPEL COMMUNITY CENTRE & SPORTS PAVILION STANDARD CONDITIONS 

OF HIRE 

The hirer will be responsible for the safe supervision of the premises and the behaviour of all persons using 

the premises whatever their capacity, including proper supervision of car-parking arrangements to avoid 

obstruction of the highway. 

Depending on the nature of the event, you may need to arrange and pay for professional security services. 

We will let you know if this is required. 

The hirer shall only use the premises for that described in the hiring agreement and sub-hiring is not permitted. 

The premises shall only be used for lawful purposes and must not invalidate any insurance policies in respect 

thereof. 

Alcoholic beverages must be purchased only from Capel Village Bar and are strictly prohibited on site for under 

18s. Capel Community Trust reserve the right to cancel or shut down any event should it become evident that 

requirement has been breached.  

The hirer shall comply with all conditions and regulations made in respect of the premises by the Fire Authority, 

Local Authority, and the Local Magistrates Court or otherwise, particularly in connection with any event which 

includes public dancing or music or similar public entertainment or stage plays. Any music / entertainment must 

cease by 23.30. 

The hirer shall indemnify Capel Community Trust and Capel Village Bar Ltd for all costs associated with any 

damage done to any part of the property including the curtilage thereof or contents of the building, which may 

occur during the period of the hiring. 

The hirer is responsible for the health, safety and welfare of all attendees during the hire period. First aid kits 

can be found in the kitchen, and an Automated External Defibrillator (AED) is mounted on the external wall 

of the Co-op (what three words ///scored.cracker.enjoys and postcode IP9 2EB) and Pavilion.  

At the end of booking, the hirer shall be responsible for leaving the premises and surrounding area in a clean and 

tidy condition, properly locked and secured unless directed otherwise. All contents temporarily removed from 

their usual position, must be properly replaced.  Leaving the premises in an unreasonably dirty or untidy state 

will result in the imposition of an additional surcharge. 

Capel Community Trust reserves the right to cancel any booking in the event of the hall being required for use as a 

Polling Station for a Parliamentary or Local Government election or by-election, in which case the Hirer shall be 

entitled to a refund of any monies already paid. 

Payment Terms – All bookings are invoiced at the point of booking. Payment is required within 14 days of the 

date of invoice, or it will automatically be cancelled. If the booking is within 14 days, payment is required within 

24 hours to secure the booking date, or it will be made available to another hirer. 

Cancellation Policy - Cancellation of a booking must be done in writing by email to the Facilities Manager at 

enquiries@capelstmary.org.uk, who will acknowledge the cancellation. At least 28 days’ notice of cancellation is 

required for a full refund. No refund will be provided for less than 28 days’ notice. For hirers with regular or 

block-booked dates (e.g. weekly, fortnightly or monthly bookings), cancellation of any single date within a block 

booking requires the same notice period of at least 28 days. No refunds or credits will be issued for late 

cancellations of individual block-booked sessions. 

If the facility or any part of it becomes unusable for the booked purpose, Capel Community Trust will not be 

liable for any resulting loss or damage. If the facility is made unusable by Capel Community Trust, the hirer 

will receive a refund for the affected area. 

The hirer agrees with Capel Community Trust to observe and preform the provisions and stipulations contained 

or referred to in the Trust’s ‘Standard Conditions of Hire’. 
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